ePension Manual

About ePension System : ePension System (http://epension.up.nic.in/UPOPS)
is @ web based application developed using Open Source Technology. This
system has automated the business process involved in the processing of
pension and it’s dissemination to the beneficiaries.

Intended Audience : User is supposed to have prior knowledge of computer
handling and internet browsing. He / She is supposed to compile information
on ePension form (available on the portal) prior to proceed for the data entry
in ePension system.

Scope : This manual is for Dealing Assistant roll and describes how to capture
Personal & Service details of the pensioner along with their biometric
credentials.


http://epension.up.nic.in/UPOPS

Roll described:
Dealing Assistant
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« For any queries relating to this ePension Par

| Login Screen

USER LOGIN

User Type* u

RSN select one---
DY e a Adeir
Password* | Approver Authority
Accountant
Drawing & Disbursing Officer
! Dealing Assistant
| Assistant Account Officer (AAQ)
Forgot Password?
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@ Online Pension System X
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UTTAR PRADESH ONLINE PENSION SYSTEM

Home Logout

Click to Enter a
i Fresh Case

Dealing Assistant

Welcome screen for the
| Dealing Assistant

—

Welcome operator 2053_8000

Roles 1 Dealing Assistant

ePension Form[Fresh]

ePension Form[Revision]

4 vision Compliance List

Pending

@ Compliance Cases []

@ Revizion Cases []

@ Incomplete Filled Cases []

Click to Fill
Revision Case

Annoucements
. . For any queries relating to this online Pension System, please call on 0522 2287 044 in office hours. All
C“Ck to see the ||St aries will be answered in English / Hindi only
of Revision
Compliance cases
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Filling a Fresh Pension case
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UTTAR PRADESH ONLINE PENSION SYSTEM

Home Logout
E-PROFORMA ENTRY STEP-1
Dealing Assistant

l Fresh Case

ePension Form[Fresh]

ePension Form[Revision]

Revision Compliance List

Please Provide Employee Id

Employee Id (GPF/PRAN Number)* INDU-5835

1. Enter
Employee Id
Here

2. Click on Submit
to proceed
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Wom
Last login
UTTAR PRADESH ONLINE PENSION SYSTEM

Home Logout
ENTRY OF E-PENSION FORM

Dealing Assistant

i Employee Name : SRI DIWAKER SINGH (CPU-59370)
ePension Form([Fresh]
Fresh Compliance List

ePension Form[Revision]

Click to enter
the
Information of
retiring
employee

Revision Compliance List

ick here to upload files of'~load Annexures e-Pension Form
Annexture-3 & 4
1. Files should be in PDF
format
2. File size should not be

greater than 1.5 MB



Upload Annexures

UTTAR PRADESH ONLINE PENSION SYSTEM

Home Logout
ENTRY OF E-PENSION FORM

Dealing Assistant

ePension Form([Fresh]

Fresh Compliance List Employee Name : SRI DIWAKER SINGH (CPU-59370)

ePension Form[Revision]

Revision Compliance List

Upload Annexures

Annexure-3:

Click on the “Browse”
buttons to upload
Annexure - 3 & 4



Organize *  New folder
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j. Downloads
%] Recent Places
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J’ Music
e Pictures
& Videos

) Homegroup

j Administrator

o clipse
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Name Date modified Type
A8 1/2/20141:52PM  File folder
|m annegs ni
@ annexd.pdf H/3/N4357PM  Adobe Acrobat D,
Chrysanthemunm.jpg 1420091102 AM - JPEG Image
ﬂ crformll.pdf V112014636 PM  Adobe Acrobat D..
@ crformll. pdf V1014637 PM  Adobe Acrobat D..
E crforml2, pdf VIA0146:9PM  Adobe Acrobat D..
E crforml3 pdf V2014 6:40PM  Adobe Acrobat D..
m DSCFormV6.0-110ct13-Doc-ld-Formlpdf  1/31/2014 £18PM  Adobe Acraobat D..
m PR pdf W0A7/20141241 .. Adobe Acrobat D..
m teach_your_seff java_in 21 days.pdf LN 249PM  Adobe Acrobat D..
|
File name: - annexd pdf v (AllFiles (") v
Open ‘ Cancel ‘

UTTAR PRADESH ONLINE PENSION SYS

e £

1€ HIC 10 DE ' Home L

\IWAKER SINGH (CPU-59370)

2. Click on the Submit
button to upload
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Crop Photograph and Signatures
(Select the respective area with the help of mouse and click on the buttons displayed below

Save Rhotograph | Save Pensioner Signature Aue o Sianature | Done

1. Select area by mouse
cursor to crop photo

2. Click on Button to
save selected area of
photo




Photograph Saved Successfully.

. Message showing tha
phototgraph saved
successfully




Pensioner Signature Saved Successfully

1. Similarly select pensioner signature
area to crop




Spouse Signature Saved Successfully

1. Similarly crop spouse signature
area




Welcome
Last login

UTTAR PRADESH ONLINE PENSION SYSTEM

Home Logout
ENTRY OF E-PENSION FORM

Dealing Assistant
i Employee Name : SRI DIWAKER SINGH (CPU-59370)

ePension Form[Fresh]

Fresh Compliance List

ePension Form[Revision]

Revision Compliance List

PDF Icon Indicates that files
are successfully Uploaded
1. Click any icon to see the
uploaded file or cropped
photos
2. If cropped image is not
appropriate try to scan
the document clearly and
upload again

Upload Annexures e-Pension Form



Welcome

Last login
UTTAR PRADESH ONLINE PENSION SYSTE
Home Logol
ENTRY OF E-PENSION FORM

Dealing Assistant

§ Employee Name : SRI DIWAKER SINGH (CPU-59370)

| ePension Form[Fresh]

Sl Automatically cropped photo pasted on the

ePension Form Annexture-3

Revision Compliance List

| Ammextwe-3 |  Amnexture4 |  JointPhoto | Pensioner Signature | Spouse Signature

Click to close




d b
Last login
UTTAR PRADESH ONLINE PENSION SYS

ENTRY OF E-PENSION FORM

Dealing Assistant
' Employee Name : SRI DIWAKER SINGH (CPU-59370)

ePension Form[Fresh]

Automatically cropped pensioner signature
view

Revision Coilipliaiice Lis

|  Annextwe-3 |  Annextwed |  JointPhoto | Pensioner Signature | Spouse Signature

Click to close




Welcome
Last login

UTTAR PRADESH ONLINE PENSION SYSTE

Home Logol
ENTRY OF E-PENSION FORM

Dealing Assistant
i Employee Name : SRI RAJEEV KUMAR VARMA (CPU-57964)
. ePension Form[Fresh]
. Fre;H Cumﬁﬁance Ll-E't

ePension #;rm[Revisiun]
. Revision Compliance List

|  Anmexture-3 |  Annextwe4 |  JointPhoto | Pensioner Signatura | Spouse Signature

x| Q| O Q | Q

ension Form
Click to fill details regarding

Pensioner’s Service, Family and
emoluments for the calculation
of Pension and Gratuity.
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Employee Name : SRI DIWAKER SINGH (CPU-59370)

DEDUCTIONS
Provisional Gratuity () ves @ g Amount (%)
Stopped Gratuity © ves O Mo Amount (3) 50000
Total Provisional Pension
Paid O Yes @ no Amount (%)
Deduction in Pension ) ves @ No
RECOVERIES
SN. Type of Recovery Account Head Amount (%)
Sekct- -
Add More Recoveries
TOTAL RECOVERY
Total Recovery Amount |0
Mexts>




UTTAR PRADESH ONLINE PENSION SYSTEM

Employee Name : SRI DIWAKER SINGH (CPU-39370)

Dealing Assistant

TM‘MM%&] Gratutty Nominee |

SeicDeal | Ulone | Fr el |

ePension Form|Fesh) Gratulty Nominee is not applicable in Superannuation case, Please clck Nexts»>
Fresh Compliance Lis
| ity
efension Form[Revision] No need to fill Gratuity
" Nominees in case of
Revision Comph'ance List superannuation .Click on Next
= button .

22000



Dealing Assistant

ePension Form[Revision]

Revision Compliance List

| s | i | oo | ke | s |

TOTAL SERVICE PERIOD

Years 16 , |Munth5 |4 |Dav5 |E |

NON QUALIFYING SERVICE

Months Days

4 | | | | |

Perod | | | | |

Any Other Non
Qualifying | | | | | |

Service Period

Total Non
Qualifying |U | |EI | |EI |

Service

NET QUALIFYING SERVICE PERIOD

Years 16 |Munths |4 |Day5 |E

QUALIFYING SIX MONTHLY

3 For Gratuity |33

SPrevioE BNt




Employee Name : SRI DIWAKER SINGH (CPU-59370)

ealing Assistant

" Personl Deta T Deductions T Guatuity Nominee T Service Detall T [TA Nominee T Family Detall }

Pension Form|Fresh) 3, Name 4 Relationt % OF LTA
resh Compliance List .

- . : Name' S e s o
Pension Form[Revision)]
evison Compliance Lig Aocount o, 4B4544S45454

Click on Next button to save
the entered data. System will
navigate you to the next tab.

Screen for the tab LTA Nominee. Code HGILOO0SRTT

Mabile No. 7878787878

Click to add more LTA
nominees.

ADD MoreLTA Noninees —— <<Previous  Next=% >




Dealing Assistant

ePension Form[Fresh]
Fresh Compliance List
ePension Form[Revision]

Revision Compliance List

Employee Name : SRI DIWAKER SINGH (CPU-59370)

. Marital _
SN, Name + DOBe Relation® Dizability*

Statust
Names 17/03/1985 Wi vartied [v] o [+]
Address House

No/Locality*

Street/Dist/PIN®

Namet NEELAM 16/03/2015 Daumta] Married :| m*‘

Address House

No/Locality*

Street/Dist/PIN* KO

State/Province* KD

Click on save button to save

=i More Family Details




ePension Form[Fresh]

Fresh Compliance List

ePension Form[Revision]

Revision Compliance List

|  Annextwre-2 |  Annexture-4 |  Jaint Photo | Pensioner Signature | Spouse Signature

x> B QA | QA | Q

e-Pension form already fillad.

This screen will appear
once Dealing Assistant
uploads the Annexure
3&4 and fills ePension
form successfully.

Upload Annexures e-Pension Form

1.Ensure Completeness of Pensioner Data & Upload of Annexure-3 & 4

2. Click at [Submit] Button, To Send Filled Case to DDO

Enter The Value Of Captcha below

To forward the case
to DDO fill the
captcha and click
on Submit button

33?2?79

Enter The String in Image



ENTRY OF E-PENSION FORM

Dealing Assistant

ePension Form|Fresh]
Fresh Compliance List

ePension Form[Revision]

Revision Compliance List

Please Provide Employee Id

* Data of SRI DIWAKER SINGH submited to DDO
¥ Enter Employee Id (GPF/PRAN Number) below for NEW CASE.

Employee 1d (GPF/PRAN Number)?




Processing A fresh compliance case



! [ httpsit/mailgovinfiwe/sy: % | [Y Online Pension System %\ NewTab

€ - C f [ epension.up.nic.in/DEMOUPOPS/app/DealingAssistant/da_ComplianceList

Dealing Assistant

ePension Form[Fresh]

Fresh Compliance List

ePension Form[Revision]

Revision Compliance List

This screen shows the list of
compliance cases ie the cases
which are returned due to the

objections observed in the filled
data.

UTTAR PRADESH ONLINE PENSION SYSTEM

ONLINE PENSION MANAGEMENT

One item found.1

Employee Id Pensioner Name Objection By Date View
CPU-45415 SRI WISHNUDEV APPRAUTH BASTI 15/07/015 CPU-45415

List of compliance

cases for re-entry

opened by clicking
highlighted bar

Click here
to process
the case

BN |.l' == 'i:| I'J}

5:50 PM

BALMIS




Dealing Assistant

Employee Name : SRI RAJEEV KUMAR VARMA (CPU-57964)

ePension Form[Fresh]

Revision Compliance List

Case is a Compliance case

Objection By Approver
1  USAESA A
2 TEEgASE

3 TemATagigims : .
Objection By ARD Objections to be

1 EaEmrAm sy resolved

2 THRAITEHAFE
Objection By Approver

1 O A S A EE A

Previous

Uploaded [ Anmextuwre3 |  Anmextwe4 |  JointPhoto | Pensioner Signature | Spouse Signature
Documents, = [ B O [ A [
photo &

signatures o Bandian form: slpaady filad.

Upload Annexures e-Pension Form



ENTRY OF E-PENSTON FORM

Desling Agssistant

:P:ﬁ'r_n: Fin[ﬁ'l:'.h]

Links and Process
of editing the
information to
remove the
objections are
similar as in the
fresh case.

The process of
entry is same as in

fresh case refer to
slide 7 to 28

Employes Mame :

SRI RAJEEV KUMAR WVARMA [(CPU-57964)

Ciase is a Compliance case

Dibvjecticm By Spprowver

i O Teee AR E
2 e i S
3 P dr s e
Objection By A8
1 & e B S Ak
2 AT AR T R
Objection By Apprower
i TR A & e A A
~— T
=" | == | L '_'"“__ | L ':'.h | L ':';_
=-PaEncian Sonm alrendy THied.
Upload Annexures e-Peaension Formm
\

| 1.Ensure Completeness of Pensioner Data & Upload of Annexure-3 & 4 |

2. Click at [Submit] Button, To Send Filled Case to DD

Ernter The Walu= OF Capbcha below

?39151&

i
]
!
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Follow the steps as described in the
slides no 8 to 24 to remove the
objections. After all objections are
removed ePension system wiill
automatically take you to the next
screen



ePension Form[Fresh]

Fresh Compliance List

ePension Form[Revision]

Revision Compliance List

|  Annextwre-2 |  Annexture-4 |  Jaint Photo | Pensioner Signature | Spouse Signature

x> B QA | QA | Q

e-Pension form already fillad.

This screen will appear
once Dealing Assistant
removed objections
,uploads the Annexure

3&4, and fills ePension
form successfully. Upload Annexures e-Pension Form

1.Ensure Completeness of Pensioner Data & Upload of Annexure-3 & 4

Fill the captcha and click
on the Submit button to
complete the objection
removal process and
submit the case again to
DDO

2. Click at [Submit] Button, To Send Filled Case to DDO

Enter The Value Of Captcha below

33?2?79

er The String in Image

i



ENTRY OF E-PENSION FORM

Dealing Assistant

ePension Form|Fresh]
Fresh Compliance List

ePension Form[Revision]

Revision Compliance List

Please Provide Employee Id

jata of SRT DIWAKER SINGH submited to DDO

mployee Id (GPF/PRAN Number) below for NEW CASE.

Employee 1d (GPF/PRAN Number)?




