TEAT- 7/2026/ 86 /ATl H-thI-5-2026 (1838120)

U,
THo GaTa,
UyAE Hia,
Scd UGeT ATEL|
qar #,

1. AT W ALY A9 / YH@ HiEgd / €id, Sofo AMHA|
2. GHEd fyumanest / FRATEATCIET, SoUo|
3. GAET AVSAGFd / TSRy, soyo|

IS IFHTIT-5 @S : 18-03-2026

faug:- FIfded & AT UPR & HIDA H ThPId ATT FFIGT UIEe & AIHA d Y A & TG
Al
FEEAT / FARET,

sudad favg & §a9 # IG9d FAT & 6 AEAGY HEAT-2/2026/52 /VATAH-PT-5-2026-
(1838120) f&ATH 11.02.2026 ERT HIfdAD & FHAEA YHR & JAB H TPld AlGa Feuar diced &
A F WA S & GaT F Fored et ;& 3 Remeneaeia wfFSr @ eraufad deheor
B TG Goflpd BIfdAd! & FATA JHR & Iadiel H Thpfd O & A1egd & & gafag
A & A & 73 {

2- SR & A A YA & FHAETA BIHAD] & b § FAAT el Pl UFdd Pl Td 3eleh
ACaReT & G99 H AGT FEUST UIcT UT Leave Module wifaunfad & To@s #EId® & wIfde
TS 37PN TS Hial dAT FFTAT FTAPRY gRT 3HAT TeToT vd AEaRor fpar S|

3- AAT FFUGT GEAd W HIHRI & FIRT Haqd UFgd i Ta Fafdd AR grr 38
HTATRT B TT TP AEART A & 99 A TAdiadq ufehar fAaiRa & m=h -

1. AT FFUE UCd W YYA: TTHET & TIT HX HTAT Gk 3M$03Te  (eHRMS code),
UMEdS TG Captcha Gof X ol fpaT SN AT oA & 3WIed USRId Menu &
General fa@eq AP 3g% edid Update Reporting Officer U Click P STET Add a
Reporting Officer T List of Reporting Officer & fddeq yefa g

2. I FFUET GIEH & Leave Module TR 3TAHIA 3TAEd diad & fAfdea Raiféar sfifvar &1
T FAAT PfAP GRT AU AT T cTaeqT & HFAR fHAT ST T by Y
‘;I?fﬁf 3¥ATT Casual Leave, Earned Leave, Medical Leave, Study Leave EFTT% Gl AR fea-
fea & ahd 2

3. Ife Reporting Officer &I eHRMS Code JATd o g oar Eﬁ?{ Gil 3JAR Fix by Search Ta@eq AP

Online Service (Leave), Department, Directorate, Posting District, Reporting Office, Posting Office,

Designation Td Employee Name ¥ TEAd fIaRoT $X STWI| Red Star* & Rifced gfafear
A €, I 3% AEAYEE M ST B IFGIRAT @O 3FT GBI B HRE Save

1-  TE UTHAGY SoaelAdhell SIRY fFAT 7137 ¥, 37d: 30 W &d1eR & 3TaIhal e & |
2- 39 AN I YATOIRAT I ASC http://shasanadesh.up.gov.in & TG &Y ST bl & |




fpIT STTIT| Reporting Office WA Posting Office 37eT9T 3TeldT & Thd &1 37d: 3ad ¥ Fafad
STABRT BT N S A IfANFT Fraure aiae 3maeaes gl
I Reporting Officer @ eHRMS Code JTd & ar Zﬁ?[ & 3JdR Fix by ECode eea GART
Online Service I P, Reporting Officer &I eHRMS Code ST P Save fopaT S|
FIfdF gRT AT HFUST W  https://ehrms.upsde.gov.in WAL  TAT IR 31'[%0?[0
Employee Code Td Uas gof Y A fpar Swen| i e & uard ueiid &
3 Leave Module &T fa@med AT S|
Leave Module & @1fd® gRT o #a W e da ey ueiia 't'ﬁ'ff:-
I MyLeave—WWW%W*WQT%@WWWmmﬁ
3aad Feafd & St ured wa & fow
I Other Leave — 38 fadeq & #ATH ¥ wifdd RO 3RAFN & F0 & 39
SHIfFDBT BT DA @ Fehdl IR 3 W A0 of ||
M. View Extension Summary — IJ% [d&ed 3Taaiel & T & Tdiad PR 3R sq
Fau A ada Fufd dEa &y g
fre SIfdTd & §RT AP F 3G o Apply leave faFcd W Click FX & Ueard Th
Employee Leave Form Eeldl %l 3Fd Employee Leave Form &l 8 & tj\'c‘f qJgs ﬁﬁﬁaﬁ DI
T 89 o HafAd 1fde & Reporting Officer ¥ HafAd fderor 31use & forar = &1
3&Fd Window @& Leave Type F gl =i 11??[ ¥ 3TI/BAT b KGR '\‘TE?[ TR ST CL,
EL, Medical, Maternity, Child Care, Study Leave 3?&1'% 'a?r PR PT AT ICRiIG
AfaTa el JUraTSHT Fafdd 3fferE off 3rues fhar Srer Sw g
AT FFUST TS W AP 3G dld AT TaIH Ueel From Date 3iR To Date T
Tgd fRar ST @l 3ereRend 10.12.2025 ¥ 12.12.2025 dd Dl IThEAD HADIA ot
& RRAfd # From Date 10.12.2025 3HR To date 12.12.2025 el W Fol 03 & @r
HIPI TAIM| HIBIA & G ATdolieleh AP A T Prefix IAT ABIA & SWTed
gdafas g @9 & RFufa 7 suffix Brar a1 @k afgy 3mafea smafeas raarer
H 3 & frg # Fdar a1 adaas amer i RS scuea @ & ar ol Rufa &
(GBI Pl & AN A HIAT BT dTfeh arEdfaes Taehier &l I0TAT Y 3HahiA Elipd @
AR AW aerer AT Wl 3ERIOMS 05.12.2025 ¥ 10.12.2025 TAh BT HhEAD
GH1A ol P FAfT A &ATB 07.12.2025 @I AIIR 31 W 9MAR 37afd gl & HROT
Fol 06 f&eA Ay FTIpd @ Sfwem| CEr FATT A 3faerar @ & wwEi A (05-
06.12.2025 dUT 08-10.12.2025) T ST |

. B A Y T TAT WX 3fPd Leave Ground F 3TRIRN T HRUT TUSE IR T HWT A

forem Sman | S T qietor v RAfhcds & urd S, aiRae drRisA 7 JFAfId
B A1 TS SR & 3aehier &1 3iehd fhar Srar arfeu|

. Employee Leave Form & 3TaY CE§ I Tl fawmeur @ off %m?rq:ciaq AT gem AR Ife

fRET 37ahIer T UATOT UFJd el AT &, d 3/ Pdf UEU H UGS fRar S
HhIM| deIRIed PIfdd & §RT Submit Button W [Felh el U 7RI 3G ST &l
FT TIfAT Reporting Officer & TTH Hefia & Stwem Sefa Reporting Officer 31Uel Other

1-

T ATTATRY Sodciiadell TR fhaT I/ §, 371d: 50 W &AeR 6 aRIhdr el & |
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4_

Leave fd®ed H ST & View Pending Request W FIfFF F 3MAed A @ T 3R
daganr 3fIIea P Approve, Forward 37T Reject Y FhaT|

WWWWWM%O@Oﬁﬂfﬁﬂaﬂﬁ?a’gwmeeaveModule

W [FaId A My Leave HT Tddey {{HFT W 3Tb ’dd Apply Leave & 3TTARTFT  View Balance, View
Application Status, Cancel Leave, Send Extension Request, Send Joining Request, Apply Station Leave, View Station

Leave Status, View CL Book 3T fadeu off wefdia aiad &, 5Od amegar @ e Rl R & 3raerer
¥ e A & AfARed AT IRl & AeT Fifds & arE AT IHhRi H FEdr @,
g HIS radrr AAfed & a 38d! 3aaa Rufa e, q@ 3mafea s & ey sRomar garcd
LA, ETIpd AR H Ay B deld o e B!, [ Fipd IFabr & 3UHIT SWed
PREAR 0T a1, rer wrdaer far e o gearer sisa v A9 ofld ¥g e e,
U g &g 6y gu 3mded & add A q@an, o 73 3hfEAs adhr a1 faaRor @
3fg B Weragds R 31 Fha B

("

(I

(1)

(V)

(V)

(V)

5-

mﬁlﬁiﬁmqﬁCasualLeavemﬁﬁmWﬁﬁﬁmmﬁm
Eﬁﬁa?%ﬁuﬁﬂwmméO?rO@fﬂﬁHWgUméWﬁﬁ@LeaveModuIe
W FAFd W My Leave 37T View Application Status @7 fddeu fFeles @ WX Application
Status T U Ul IQFWIT, oaa 3mafea 3raarer & CIEEﬁTCasuaI Leave & T & §U
A GF A view Button W TFAd & e H TR TTE H Applied / Accepted /
Rejected T AT AT & ThaT &l

5T R Jmafed 3raener a:»ﬁ??-_cﬂm%@ Cancel Leave Td®ed W Feld ¥t & UATd
Select Leave Type &I ICE R ARG '&‘ﬂ?lT ?-' E%'T T gafda 39t o1 99T W 38 e
par S Fhar &1 foRelt gfé’ JUYAT dherhl FAREAT 61 FATT F 3199 Reporting Officer &
Hud fopar St grefe gem|

3T 3T F fAEARG FY I %ﬁ Send Extension Request d@®ed W fFeed & Leave
Reference Number &l &Y HafAd 37aeprer & fardid &a ?@ Jmafea forar S Fawar €1
fepaY Rﬁﬂ‘v_cf 3P & 3UHIT SWed PRIAR TEUT %Tj Send Joining Request fdeeq
W TP GRT Gk FEAAR TUT IRA hr et ol STual| hIfdAe §RT Pending Joining
Status AT Approved Joining Status @T 8 3Tdellchad fhAT ST FHM|

HAAT FFUST Uieel W qd # fOd a0 3nehiEaAs 3raehier 1 faaior d@a & View CL Book
W fFelh IR FARIT a§ & TIA B §U Pol, Tieped, YFFd Td AW HTHREHAD Tehre
aur mde & FAf @ S gl

fpelt g e srawer o A&l RIECH 'ﬁ'ﬂ TR T %Tj Apply Station Leave Book
W FId Hd 'g"(’ Leave %‘g’ From Date, To Date, Address Td Remark &o &Y HTdead fopaT ST
FHAT & SHT UPR Station Leave 3TdeA hr TaaAe Rafa (Approved, Forwarded, Rejected
37fE) View Station Leave Status U fFeleh id gv QT ST Hhdl &l

AT FIFUST UiEed W 300 3NTEY Fifdiept gRT 37l & Ha9 & FY I 3Mded W 310

fEafd (Approve, Forward, Reject 37fg) 3ifhd aXa &g 3T 3MSode & WA X g g 3R T

1-

TE ATHATSST Solarelfidhell SIRT fRAT 31T §, 31d: 50 W §EAIGR &l HTaIHAT 7 & |
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Leave Module W f&ald & Other leave T fddey {{HFT W 3P 3dAd View Pending Request, Disposed
Leave, View Cancellation Request, View Joining Request, View Extension Request, Pending Station Leave, Update
Employee Leave Balance, View Employee CL Book g Dispose Station Leave fdded ARG ga &, s

HEIH

q PAA: UET W dAfFad Y q@al, IAfed 3raehier W IAfeAfa &g Aoy aar ar

Ao ¥ =9 TR W IR ST, AfFad A AENeor syl W gariEafa w@g ey
BT AT U aRss HRABR Bl FRART ¥ IFTHRT HIEAT, IHADRN SWed HRIAR T & IOy
W FUTEATY FT HRAE HEAT AT S aRTS HTABR T HRATE o ITHN DIEAT, DI Iard
# gfg & ar W IUEATT TF SRR S A1 30 aRes AR T FRERE & TR
AT, PIfAD GRI VAT ofid gg pd T e W IAfEATT T e oer o1 0 aies
IS P PRAATE ¥ IR AT 3 FE TAAGED 6D ST el B

("

(I

()

gfg frdl #ifdtes gRT 3rader ¥ e Ffd S & UG frar &, O "@dfd
WWWMWOQOﬁHﬁﬁmga@%WmWLeaveModuIe R Few
P Other Leave 3iddd View Pending Request fdded FT TIT I W AfFdd AP TdeaAr
& T (LR No. ATH, UeaATH, HIaTerd, TGl AR, YhR, 3Mded Afy nfe) welid @ §,
STl Reporting Officer Action @Ieldl & SIUSI3 T Approve / Reject / Forward / View fd@eq AT
HTEaIRTD HRART P Fhd B

i UBR IEAfed adr AeAr W o 3 favy & Rufa Sa &g vl &g
Disposed Leave faded W fFad T SAFHRT UItd & ST Tl &l @D JAld 02 JaRA
lgFIFT €1 Approved TR 3iddd o Tl @'@Tff 3T & TS W Reporting Officer / Higher
Officer & fAoTT ¢ fGaT @ dAT Forwarded WS & o g&'ﬁ?ﬁ ey ¥ o 3 &
mw@mmwmﬂﬁm@orward)ﬁmﬁl

sHI YR View Cancellation Request W el ¥ OT 03 TAGRIA @@ ¥ Pending Cancellation
Request ﬁmﬁamﬁaﬁmmw%ﬁma@ﬁaﬁrﬁwwmﬁ%l ar$ 3R
View / Action deel Bl & o W i X AP fAeRor d@ a1 HRARE @ Hbar
Disposed Cancellation Request 3T 3 @t PREdEIT e fema % 9 w® T&’-ﬁ @f IGIE
(Approved / Rejected ) a gepT %l Cancellation Request Forwarded by you Jaa F Tl
FATENAIOT 3mea fema & 39 Reporting Officer gRT 31T fopdY aRes 31fAedy &1 Aok 5
O (Forward) foRam &1

(Iv) 38 YR View Joining Request T Folh P W 03 JARE fewa & Pending Request 3idaa

(V)

as g Joining Reports  fe@dT t g W v o %"g’ Approve / Reject / Forward fauaes
Action Status 3UeleY %)IHT %I Disposed Request 9T I gl Joining 3des GEd % 9 W)
Tea & Aot (Approved / Rejected ) @& 2eal %1 Request Forwarded by you 3T g gl Joining
e fG@ar & T Reporting Officer gRT 3meT fordT aftss 3@ & fAviw &g oA
(Forward) foram &

8l UPR View Extension Request TX Fdp A W 03 IRE fe@a #l Pending Extension
Request 3jTaa GERSE] e fewd %, o8 ux 378 Eﬁ? IGIE] ?-Fé?f '§'3-1T ?-’I Extension Request
Forwarded by you JTd F gl 3mea Rwa ¥ o9 Reporting Officer gRT 31ar fopal aws
3RIPRY & v %_g’ O (Forward) foRam §1

1-
2-

TE ATHATSST Solarelfidhell SIRT fRAT 31T §, 31d: 50 W §EAIGR &l HTaIHAT 7 & |
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(V) 38T UdX Pending Station Leave TR Fep P W 02 ey fg@wa &I Pending Requests List Of
Employees ITNT FHATATRAT 6 ATFTd Station Leave 3G Fﬁ—ﬁ 39 Thd § dAT Forwarded
Request to next level 3idada Reporting Officer §RT Station Leave 3MTdea &l 3Tl TR W AR
N THA &

6- AT FFUET Ul W HIAB gRT TN 3$odlo F AT & gU a$ 3N fod T Leave
Module W Tl @R View Extension Summary @ fdeeu g?lﬁf W YT Leave Extension UsT TR Leave
Refrence No. &ol @X Search ¥ UT hIfdHc & 7T A HAfAd Extension Summary ThIT W ﬁ\'@'lg
gafr

7- 3dl: AT FeUel U & g A B TlAT faeroT Horved X AT o §U H IT Deel
&1 ey g3m ¥ % $uAr Ag FFUer MEd W U & HHEA HIfHAD & IAbr § FAAT el
& fAEAROT & HIY F SWIFARTHR PrIAE GARHT B BT PHee A |

ToleeTeh - JAVFT|

(THo eRTT)
vHE ||
ool P o gaard w@ mags sriaE &g it -
1. TRV HrRARBRY, He TeAU, Seak US|
2. W AL wid, Ao FEIHA, Sl US|
3. YW TIH AHMHE, AT |4, Seal ueel
4. yaE Gf¥a, Ruaaar / [{ue oRue, seaw ugernl
5. NI, 3M$odlo YIS, ool USA AfAATT & 36 3R ¥ O f6 $-3iifha Sl wx
TEfd war 9l
6. U GIaT el 3B, UAo3MSodllo, F@WAS P IWFAFHRN HRAR ¥ UIEe W HTaITD
TIIEAT P &
7. #Y oo [ad, fAGAUS (3Modle), TAo3MSoHle, AlAT Had, TWAS SUIFATEN PRI o]
GIeel W 37TaRTeh cTaEAT I o
8. IMEHTSA|

3= @,

(PIETT FHAR TEATIN)
[CRLESICES

1-  TE UTHAGY SoaelAdhell SIRY fFAT 7137 ¥, 37d: 30 W &d1eR & 3TaIhal e & |
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Leave Module

(TTHTA e AT




Leave Module (3G Yats AZTA)

1. Introduction of Leave Module (3raer ASTe F1 IR=3):

Leave Module AT HYET UIEH &1 Ueh Hgcaqul AISIH o, [oidsh ATEIH § HAARI JHTeTcTrset
HAHIA HTASA X Feohd § TUT AT HTUBRT GIRT 3HeRT TIETUT UG HAEIROT fohdT 7T 8;
Ha: sﬁﬂﬁaﬁﬁmmﬁﬁmﬂmﬁ Reporting Officer (/¥ 91T 3TdgsT
e fFar S B) &1 T S AT g, dife 3des Sefd 3Re & 9 gAIeey
& O AEAROTS I g @ 3R sraerer gfshar aresll, geaaffud ud gerdr dor & Hueet
gl

2. AWT g9ar WEd W Raiféer afwr sgaa (Update) 3 @

HI=g HEgET S¢S 2T
MANAV SAMPADA UTTAR PRADESH

A HRMS APPLICATION FOR EMPLOYEE MANAGEMENT

LUCKNOW UNIVERSITY , UTTAR PRADESH
User Logged In : [ HRMS Code -2105168 ) -->> AGRIYA , ACCOUNTANT Role : Establishment Data Entry
Post} e MS Demo Office

syee Enrollment  Leave Module  Joining Relieving  Appointment /Posting  Repoits  ACR/APAR  Payroll  Gnevance Service Book DPC

Update P { Employee Information
AGRIYA

i Update Contact Detail 16/02/1556
ACCOUNTANT
Update Reporting Officer i
e LUCKNOW UNIVERSITY Photo
DEMO DEPARTMENT

/

View/Upload Document WE Do Office
Establishment Detail

[DEMO DEPARTMENT
Demo Office
000Q0000000 Estd. office Email Demo[AtlGmail[Dot]Com

Office Administrator

Full Name Mobile Number
Email Phone Number

Department Administrator

Full Name Dr Puneet Misra Mobile Number HRRRRERRNR
Email Misra_puneet[AtJLkouniv[Dot]ABDot]in Phone Number 9415159146

ctate Administrator

Mobile Number REKKKERERR

a1

AlTd HUET WEel I ST TAHMT T Th Y YT Il JoR MG (FAlefd Tl FIS), Ias
Td HTAT ol F WA Y Al & IUd a1 & qaie IFqarR a8 3R QU aw A #
“General” Tdehed JoThT 3% 39T “Update Reporting Officer” 9T el &Y, S8 “Add a Reporting
Officer” Td “List of Reporting Officers” [T wefda giar|

State HOG Manav Sampada, NIC Lucknow
Email Ehrms-Up[Dst]Gev[Dot]in
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(i) Add a reporting officer
a. Fix by search:

25 ehrms.upsdc.gov.in/MyProfile/MyProfile/ChangeReportingOfficerDetails Q & W

# English | @ Logout |

LA 3 R S I R e 2 e 4
MANAV SAMPADA UTTAR PRADESH

A HRMS APPLICATION FOR EMPLOYEE MF\NAGEMENT,

LUCKNOW UNIVERSITY , UTTAR PRADESH
User Logged In : ( HRMS Code -2105168 ) -->> AGRIYA , ACCOUNTANT
Posting Office : MS Demao Office

Role : Establishment Data Entry
Logged Time : 12 Feb 2026 1:

45 PM

General Employee Enrollment eaveMedule  Joining Relieving  Appointment / Posting B 'APAR  Payroll

/ | UPDATE REPORTING OFFICER
| =
2 [a]

707 Ad7d A Reporting Officer

= oo Jo s

Online Servi Select Service Type
Reporting Officer ehrms Code’

Leave

Transfer

Tour

© List of Reporting Officers

Annual Property Return (APR)

NOC

Arrear

=7-2

gfe RUféar 31fRBRT &1 eHRMS @IS AT 81 ol -2 7 T AR “Fix by ECode” fdeheq Teht

“Online Service” T TT Y, RANET 31FRT FT Employee Code EoT HY TAT 3id F “Save” T
[EGEDGTY
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b. Fix by Ecode:

b Engion | @ Logout

HT= g FFOal SIIZ_Has]
MANAV SAMPADA UTTAR PRADESH

A HRMS APPLICATION FOR EMPLOYEE MAMAGEMENT

LUCKNOW UNIVERSITY , UTTAR PRADESH
User Logged In: ([ HRMS Code -2105168 ) -->> AGRIYA , ACCOUNTANT Role; Establishment Data Entry

Posting Office : MS Dema Offica Logged Time : 12 Feb 2026 2:56:26 PM

@ Generall Employes Enollment. Leave Module  Joining Refioving  Appointment /Posting Reports  ACR/APAR  Payioll  Giievance!  Semvice Book  DPC

UPDATE REPORTING OFFICER I
IB Add A Reporting Ofﬁcerl
O Fix By ECode | @ Fix By Search
Online Service * | --Select-- v
Department * | —All-- v
Directorate * | —-Select-- v
Posting District * = --Select-- v
Reporting Office * = --Select-- v
Posting Office * | —Salect-- v .
Designation * | --Select-- v
Y Employee Name* = —Select— s
CANCEL
@ List of Reporting Officers 1 / 1= 8 B

IBEX]

gfe Raiféar HRAT &1 @5 AT o g ol -3 & qUTT HFER “Fix by Search” fashed i, T
Online Service (Leave), Department, Directorate, Posting District, Reporting Office, Posting Office,

Designation Td Employee Name 37T, faRoT 1Y (Red Star (*) & IR gfafSear af@arr € 3
3og ?:€I1?-|'CI‘\T:5T=F oY) TAT AT H “Save” W fFereh Y| €I &: Reporting Office 31X Posting Office
3{TIT-37019T 81 Hebcl g, 31d: WA STl HraUTegdes Gof il

(ii) For reporting officer
Ratféar sfterdy & fav o5 e § 6 a5 g Figd X AT HAAN H1 Haher AY
(SorF) 33T SR
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Manav Sampada NEd YT TR TG hT IRIAF gihaT:

Manav Sampada Q¢ (https://ehrms.upsdc.gov.in) Wl 3791t User ID (Employee Code) T IrTds
Sl T AT Y AN & G JERd ThieT T A & 3Ucletl Leave Module (3TdehT2T HISIH)
fasreT o (@ T arv o 7 Rw arv Wdet &1 grae w931 3897 s die Rew fGas
ad &
e My Leave - Ig fashed 3191 g1 Tedl e it 3R 3l Fufd e@et & fav gl
e Other Leave — 30 fased & #mead & 319 RAIfEer 3R & & & 307 daaiRar
el Il W Fehd ¢ 3N 37 W A0TT o Fehdt g
e View Extension Summary —Ig fdsed el aglel (extension) # Hafd &wRars 3 3rasT
T & fow §l

. . # English | © Logout
HT1T9 [T STI¥ 921 —
MANAV SAMPADA UTTAR PRADESH

A HRMS APPLICATION FOR EMPLOYEE MANAGEMENT

LUCKNOW UNIVERSITY , UTTAR PRADESH
User Logged In : { HRMS Code -2105168 ) -->> AGRIYA , ACCOUNTANT Role : Establishment Data Entry

Posting Office : MS Demo Office Logged Time : 12 Feb 2026 2:56:26 PM

My Leave Apply Leave

Other Leave View Balance

© Add A Reporting Officer View Extension Summary View Application Status

© List of Reporting Officers Cancel Leave

Send Extension Request

Send Joining Request

Calender

View CL Book

Apply Station Leave

View Station Leave Status

33




< I Mdea g fader:

3.1(i) Apply Leave fRa@eq W Fa® &%t & weama [9-3.1.i(a) AT TR Employee
Leave Form e gl

 Geneal Empioyee Enrollment  Leave Module  Joining Relieving  Appointment /Posting Reports  ACR/APAR  Payroll  Grevance Service Book DPC

I EMPLOYEE LEAVE FORM |

°| Apply Leave |

1. Reporting Officer / TTaAg® APl _Select Reporting Officer

2. Leave Type | 3@FTHI 1 TFR* Select v
3. From / & §* 12/02/2026

4.To | BE TP 12/02/2026

5. Leave Days / /a1 1

6. Leave Prefixed Day(s) / /@7 &1 smafda

3aftr § g vt w1 wmenferer wrdwte

IFET

7. Leave Suffixed Day(s) / 3@@T S amafed
aﬁﬁ%ggﬁﬁrﬂi%mwwﬁs;mﬁaﬁﬁ
AT

8. Leave Ground / {1 T SATUY

9. Station Leave [ R Hg O Yes ® No

10. Address During Leave (if on station leave)
| ST Aty 3 e @l R de w ) 7

11. Upload Attachment / e JTEIS B¢ Choose File | No file chosen

Please Select your reporting officer to view Submit button

R=-3.1.i(a)

o B A & qd IE FARHT A % et Reporting Officer 31ase & gt § aar fRr=-
3.i(b) 7 T TER Bl A & a5 @l wfaffear wer va qut &0 & St o |
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# English ‘@Logout
qTg EIET ST e

X ST
MANAV SAMPADA UTTAR PRADESH

A HARMS APPLICATION FOR EMPLOYEE MANAGEMENT

DEMO DEPARTMENT , UTTAR PRADESH
User Logged In : ( HRMS Code -856537 ) -->> SHAHMA ANSARI , ACCOUNT AUDITOR
Posting Office : M5 Demo Office

Role : General User
Logged Time : 12 Feb 2026 4:

119 PM

# General LeaveModule Mutual Reappointment Appointment/Posting ACRIAPAR Payoll G

UPDATE REPORTING OFFICER
Add A Reporting Officer /

* List of Reporting Officers | <~

sr. No hnﬁne Service Reporting Officer Last Updated Action

% Arrear 2105168 - AGRIYA 12/02/2026
2. Leave _ | 856538 - sHAHMA ANSART 30/09/2025
3. Tour 877091 - EMPLOYEE FIVE . 12/02/2026 .
4. Transfer 883357 - EMP SEVEN 11/06/2019

=r-3.i(b)

(i)  Leave Type (3raarer & oK) & R 3(ii) # gaé 7§ T ¥ TITFaT IR (HF
CL, EL, Medical, Maternity/Paternity, Child Care, Study Leave 3Mf&) W@l 3rasrer ga—
e & F 5o ey Y wd Afenr FHIRA F v e @ gwa -0 9@F &
T U9 9TAdT ST g §, 9UT 9T F @ X §efdd Attachment 3 3raaiE X1
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LULNINUNY UINLYLMOLE T, U FAR FRADLIN
User Logged In : [ HRMS Code -2105168 ) -->> AGREYA , ACCOUNTANT Role:; Establishment Data Entry
Posting Office ; MS Demi Office Logged Time | 12 Fab 2026 4;55:39 PM

# Geneal Employss Emoliment  LeaveModule Joining Relieving  Appoiniment | Posting  Heporls  ACRIAPAR.  Payroll  Grievance  SewicsBuok  DPC

EMPLOYEE LEAVE FORM
© Apply Leave
1. Reporting Officer / Wiadam st _Select Reporting Officar
| 2. Leave Type / SIF®TII 0] HEIR* | Select « | select Leave Tipe

——

Abortion Leave (Only for Women)
4.To [ waaw*
Casual Leave
5. Leave Days / @11 foaer

6. Leae Prefixed Dayis) / i s smaf| | CMild Care Leave (Only for Women)
| ud forart fomr w1 aranfes Fardwifie smamr R
= i = Select required leave type from the list
7. Leave Suffixed Day(s) / 3w %1 smafdm

o w1 arnfyw ardsre

Earned Leaves
ERt ST 3

Extra Ordinary Leave

8. Leave Ground / AT DT TR Matamity Leave (Only for Women)

9. Station Leave / @xF it Medical Leave / Full Pay Leave- Commuted

Medical Leave / Half Pay Leave
10. Address During Leave (if on station leave) /
A wan @l dawdh

e sl # we (afe sew ol w privilege Leave
11, Upload Attachment / Serye deis ¢ Restricted Holiday
Special Leave pmit button

Study Leave

R 3(i)

(iii) From Date - To Date:

AT FFYET GIEeT W 3P 3TdesT P THIT TIH 9g From Date 3R To Date &1 TdT
forar STar g1 3ererond, afg 10/12/2025 & 12/12/2025 A% 3G o= g, af From Date
10/12/2025 @41 To Date 12/12/2025 #ReT W Fel 3 f&aT T 3raehIer S=1am| Tl & Ugel 3T
37qhTer Prefix gelldl & (S 09/12/2025 @l AR AT EXRRT 7ashier g1) 3R gedl g
% STE ST a1l Suffix HEATAr & (S8 13/12/2025 T 3raenrer g1 R 3(iii) # gafw aw
feeul  wrauEiqds X1 A 31T ofar raehrer od 8, S 05.12.2025 & 10.12.2025 e,
3R & 7 07.12.2025 (IFAR) T B, @ EIMAR A il o HROT Hel 6 oot raeprer fo
Tohar &; AT fEafa & srawrer & g @men & (05-06.12.2025 JAT 08-10.12.2025) $1, afeh
aredider 5 f&eT & 10T F 3T 3R aehrer AV T B
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I EMPLOYEE LEAVE FORM I

74 7Apply Leave i

1. Reparting Officer / Uftida® aiitsrt* _Select Reporting Officer

2. Leave Type / SA®IH F UPR Medical Leave / Full Pay Leave- Co v Available Leave Balance: 0
3. From / @&+ 05/42/2025

4. To | A dF" 10/12/2025

5. Leave Days / @& [ga® 6

6. Leave Prefixed Day(s) / @@= 31 smafew
mﬁﬁ?ﬁmﬁﬁwﬂm/m 2

FHTE & Sunday is also counted, so to avoid this
7. Leave Suffixed u.%(;) | SEHT B T 3 break the leave into two parts.
aﬁﬁ%‘;ﬁmﬁ:‘:ﬁ FT e AT

HFHTN

8. Leave Ground | 3[@FTI &7 MU

9. Station Leave / ¥ dia O Yes ® No

10. Address During Leave (if on station leave)
| ST Srafy § ue (afg Reve o W E >

11. Upload Attachment |/ eI UHIS FY Choose File | No file chosen

Please Select your reparting officer to view Submit button

R 3(iii)

(iv) Leave ground: wfd # &U T ¥ W HGHT H FROT Fae¢ 3R 3foarie oo 7 ford,
SHe—"Fareey qdietor g Rfecws & ue e, “aiae sRiwa # afFAfad ger,ar e
FRON & TehIeT 3aTSh gl

(V) s y&R 3t g8 aw @t Reeul @ off eareiqdes st afE et sraemer 1 ST g e
3T g, ar 3T 38 PDF 99 & 396l aX Thd g1 3T gdrd 39 ‘Submit’ sed @
el Y| STY 3MUYHRT IR 3AeT STHT &7 Swam 3R Y 3mus gafea Raféer 3if®err &
o &7 fear arwem| Raiféer 3ifRedr 5@ acafa #we & fov 3ma ‘Other Leave’ fasew &
sy ‘View Pending Request’ # 3(qeht 3T T &l &@ Heharl|
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3.2. Manav Sampada Portal 9T Leave Balance g@s & ufshar :

FHAAN Manav Sampada 9ical (https://ehrms.upsdc.gov.in) @ 39t Employee ID &
AT FY| FWF ag ar§ W AT 7T Leave Module # F¢ 3R Apply Leave Rweq il
fFT Leave Balance W Fd& (& 39« rqarer Fr fufa &t o1 ¥y 81 =7 3.2 # v
T fAgel T eAAYEF et HY AR U doiw Aw Fl

v © sEHE e yiear X | | | Site Notification X | ManavSampada ¥ D = o X
& 2> € 2 ehrms.upsdc.gov.in/LeaveManagement/LeaveMgmt Q & W o} %
HTHE I[pUET SR G220 - S J, m‘@LWJ =
MANAV SAMPADA UTTAR PRADESH
A HRMS APPLICATION EOR EMPLOVEE MANAGEMENT
DEMO DEPARTMENT , UTTAR PRADESH
User Logged In : ( HRMS Code -856537 ) -->> SHAHMA ANSARI , ACCOUNT AUDITOR Role : General User
Posting Office : MS Dema Office Logged Time : 12 Feb 2026 9:22:05 PM
@ General| Leave Module | Mullal Reappointment.  Appoiniment / Posing AGRIAPAR  Payioll | Grievance  Service Book  DPG
| My Leave I - | CURRENT LEAVE BALANCEI
Sr. No LeaveType Balance
1 Abortion Leave (Only for Women) 420
2 Casual Leave 14.0
3 Child Care Leave (Only for Women] 00
4 Duty Leave 20
5 Eamed Leaves 1280
6 Extra Ordinary Leave 5.0
7 Maternity Leave (Only for Women) 538.0
8 Medical Leave / Full Pay Leave- Commuted 339.0
E] Medical Leave / Half Pay Leave 100
10 Privilege Leave 14.0
" Restricted Holiday 20
12 Special Leave 70
13 Study Leave 180.0
',
=4 B Qse ffuCed2BCAE Voo N

R 3.2

3.3 Manav Sampada Wéa WX AAGA #- & d1c Leave Status (rawrr FHr Fufa)
dEa &Y ufspar

3rgenter T FEAfd e & T waardy el difeeT S & A FUer T W Al el &
99dTd Leave Module # STt My Leave & 3id3Td Leave Application Status fased &1 aaa &
g1 R 3.3 7 Irgavor FA §tr,araﬁa1fr TR 7RI FehR YeTehl U1 EART 3HTdeet i IS Pl
&1 Applied / Accepted / Rejected adaTT Fufd AT T TehaT &1
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# English | @ Logout

H1d FFEaaTl It Ha =]l
MANAV SAMPADA UTTAR PRADESH

A HRMS APPLICATION FOR EMPLOYEE MANAGEMENT

LUCKNOW UNIVERSITY , UTTAR PRADESH
User Logged In : ( HRMS Code -2105168 ) -->> AGRIVA , ACCOUNTANT Role : Establishment Data Entry

Posting Office : MS Demo Office Logged Time : 12 Feb 2026 10:59:35 PM

@ General  Employee Enoliment. Leave Module | Joming Relieving  Appointment/ Posting  Reports  ACR/APAR  Payroll  Grevance  Service Buok  DPC

\i LEAVE APPLICATION STATUS

My Leave Select LeaveType :* Select v

@ Leave Application Status Eamed Leaves

i i}
Medical Leave / Half Pay Leave

Casual Leave

Maternity Leave (Only for Women)
Restricted Haoliday

Study Leave

Extra Ordinary Leave

Special Leave

Child Care Leave (Only for Women)
Medical Leave / Full Pay Leave- Commuted
Abortion Leave (Only for Women)

Duty Leave

Privilege Leave v

&= 3.3

o g1 Hr BUfT & yaR:

. Extension Applied - 3ra@&rer &t 3@l st & v 3mdes forar aram g

. Cancelled - 3raehrer 3idceT @I 3N AT YO SaRT &g L & I gl

. Rejected - 3aehrer 3dest & Fdiepic wgT & 75 gl

. Cancelled on Request-a#arl ZaRT 31 &ch Tdehlel 3Tdee {eg F)arar a4 gl
. Joined - S#FURY 37aehrer & e $YET W YoA: IUREYT & AT &

. Forward for Approval Ig Z=ifdr § & 3r@erer 3Mdes 3oa R # TW&igpia & fow
a7 fear o g |
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Mutual Reappointment ng ACR/APAR  Payroll

| LEAVE APPLICATION STATUS I
Select LeaveType :* Earned Leaves v
@ Leave Application Status

Sr. No Leave Ref. No. Leave Type Applied Date From Date Date To Suffix Station Leave Leave Status Last Action Date Contact Person Attachment Print
1 2134230 Earned Leaves 23/07/2025 24/07/2025 17/08/2025 0 N 24/09/2025 SHAHMA ANSARI ~ — @
2 2101462 Earned Leaves | 07/07/2025  02/07/2025 04/07/2025 2 N Joined 07/07/2025 SHAHMA ANSART - =)
3 2101243 Earned Leaves 07/07/2025 02/07/2025 08/07/2025 0 N Cancelled on Request | 07/07/2025 SHAHMA ANSART  — e

a 2101233 Earned Leaves 07/07/2025 02/07/2025 ©7/07/2025 0 N Cancelled on Request 07/07/2025 SHAHMA ANSART  — o

5 2101004 Earned Leaves | 07/07/2025  02/07/2025 04/07/2025 2 N Cancelled on Request 07/07/2025 SHAHMA ANSARI  — -

6 2075027 Earned Leaves | 25/06/2025 30/06/2025 30/06/2025 0 N 25/06/2025 SHAHMA ANSART  — =

7 2024016 Earned Leaves  03/06/2025 10/06/2025 11/06/2025 © b Cancelled on Request 02/07/2025 SHAHMA ANSART  — o
8 1980929 Earned Leaves  14/05/2025 12/05/2025  13/05/2025 0 N Cancelled on Request | 14/05/2025 SHAHMA ANSARI  Attachment -

0 1003153 Earned Leaves | 11/04/2025 14/04/2025 16/04/2035 0 N Cancelled on Request | 15/04/2025 SHAHMA ANSART  Attachment -
10 1003149 Earned Leaves  11/04/2025 12/04/2025  13/04/2025 0 N Cancelled on Request  15/04/2025 SHAHMA ANSARI  Attachment -
11 1856427 Earned Leaves  20/03/2025 19/02/2026 20/02/2026 0 N Cancelled on Request  28/03/2025 SHAHMA ANSARI  Attachment -
12 1856416 Earned Leaves 20/03/2025 11/06/2024  13/06/2024 © N Joined 20/02/2025 SHAHMA ANSART  Attachment | 5
13 1856411 Earned Leaves | 20/03/2025 20/05/2024 24/05/2024 0 N Joined 28/03/2025 SHAHMA ANSARI  Attachment &
14 1855764 Earned Leaves  20/03/2025 20/03/2023 20/03/2023 0 N 28/03/2025 SHAHMA ANSART  Attachment |52
15 1855692 Earned Leaves | 20/03/2025 20/03/2024 21/03/2024 O N Cancelled on Request  20/03/2025 SHAHMA ANSARI  Attachment --
16 1852379 Earned Leaves 18/03/2025 09/03/2025 ©9/03/2025 © N Cancelled on Request  18/03/2025 SHAHMA ANSART  Attachment -
17 1851859 Earned Leaves  18/03/2025 18/03/2025 18/03/2025 0 N Cancelled on Request  18/03/2025 SHAHMA ANSART  Attachment -
18 1789691 Earned Leaves = 15/02/2025 18/02/2025 22/02/2025 0 N Cancelled 15/02/2025 SHAHMA ANSARI - o

3.4 AT 99T 9o 9T FTHTT fAREdmtor v ufshar:

R 34F AR, IGESTIETYS (Cancel Leave) Ahed W [Folh FT & T “Select Leave Type”
T faheq yefia giar §, STel & T«fa I & 9397 H 39 Red fhar a1 gehar §; oy
i Ffe sruar depelrehr FHEAT Hr A H 39er gfadea 3@ (Reporting Officer) & HUSh

HYET GiATRET H |
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|cANCEL APPLIED LEAVES |

I Select LeaveType :* Earned Leaves = I

VIEW CANCEL

@ Previous Applied Leaves

Show Search:
25 v

aritiias _—
LeaveType NL eoave = g:gl!led From Date Date To Leave Status Flending At gsproved/ Reiectad Attachment Action
Earned : Binad SHAHMA o
e 2134230 23/07/2025  24/07/2025 17/08/2025  Joine =] | B SHAHMA ANSARI
Earned Joined $HAHMA _
Sy 2101462 07/07/2025  02/07/2025 04/07/2025 Join = bicim SHAHMA ANSARI
Earned G - 24! Joined SHAHMA
thiin 1856416 20/03/2025  11/06/2024 13/06/2024 = ) ek SHAHMA ANSART Attachment
Earned . HAHMA
fitas 1856411 20/03/2025  20/05/2024 24/05/2024] Joined Ciiit SHAHMA ANSARI Attachment
Earned Extension Applied
A 1407867 18/10/2024  18/10/2024 22/01/2025 (=) [MPLOYEEFIVE EMPLOYEE FIVE Attachment
Favneil Extension Applied
i : 775919 10/10/2023  24/10/2023 28/10/2023 [E) |MPLOYEEFIVE EMPLOYEE FIVE -

eaves
Showing 1 to 6 of 6 entries First Previous 1 Next Last

© Cancellation Request Status

=T 3.4

3.5  3rawrer yafr F RAEar g wdar-a7 ( Apply for leave extension ) #r ufsar :

ARG HUST Qe U HHAART ST & AT X a5 3R TIT “My Leave” H ST “Send
Extension Request” ?:Jff, tfl)?»l?-T arel “Apply for Leave Extension” EA] # @afIA Leave Reference Number
gol Y “Submit” W Feer Y (T 3.5)]

oenygusn -4 hUsU“‘
qTH9 FHET I<¥ Ha 30 | "

MANAV SAMPADA UTTAR PRADESH

A HRMS APPLICATION FOR EMPLOYEE MANAGEMENT

LUCKNOW UNIVERSITY , UTTAR PRADESH
User Logged In : ( HRMS Code -2105168 ) -->> AGRIYA , ACCOUNTANT Role : Establishment Data Entry

Posting Office : MS Demo Office Logged Time : 13 Feb 2026 7:40:49 AM

My Leave =iy~ APPLY FOR LEAVE EXTENTION

@ Apply for Leave Extention
j

| Leave Ref, No. *

=~ 3.5
a1




3.6 Manav Sampada T HFIIHR FET (Joining) FIT dT wfekaT :

AT TUer 9o (http://ehrms.upsdc.gov.in) W A & a8 3R TUT Leave Module &
"Send Joining Request" [d&ed &I Tgd« Y| 3d% d1c "Send Joining Request" fa&ea
R fFeew &L

* "Leave Joining Report" 95T X &% [d&heq 3Uciets gial—

(i) Send Joining Request

(i) Joining Status Pending

(iii) Joining Status Approved

(i) Send Joining Request - 3@#1er ol glet & TRETT FHAR! GaRT Tol: FIANR FEOT
A A FI & Sistaar Radee A ot §, Bl (R 3.6.i & et &1 aroe wY) #a
HEIT, HIFI YR, IPIW 6T, TR FaD, FIF qfFd, AT gEaas, “Send Request”
geoT g@RT I Ao & faFew aur SisfAer fr Rufa (3 Request Not Sent) wafdia
gt 21

% General | Leave Module | Mutual Reappointment Appointment/Posting ACR/APAR  Payroll Grievance  Service Book DPC

¥

My Leave »| Sendioining Ll eAVE JOINING REPORT
request
@ Send Joining Request
S.No. Leave Type Leeue e Leavs Contact Person Documenti Action Joining Status
: No. Period 1
28/10/2024 856538-SHAHMA ki j d
i z Forenoon Rejecte
1 Child Care Leave (Only for Women) 1435765 31/01/2025 ANSARI e ) — View Cornments
Resend Request
18/10/2024 Requset Not
) Earned Leaves 1407867 22/01/2025 Send Request Sent
Medical Leave / Full Pay Leave- 03/10/2023 Requset Not
g Commuted 270780 12/10/2023 oy iies Sent
© Joining Status Pending
© Joining Status Apporoved
=T 3.6.i
(ii) Joining Status Pending:

SO AT A F T SIS Y YeiRid g § S Feul SarT A A0 §, W IR
ganrT 3t Tled AET fRT AT §; SHA TR TR, IHLH e, AR AT, HUF T,
3TAS SEATa, Sl TAfyr aur A (Pending) 22is aiehr § (R 3.6.i1 & it & aroreT
)|
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Grievance  Service Book DPC

& General eave Module

Mutual Reappo Appointment / Post ACR/APAR' Payroll

-
LEAVE JOINING REPORT
€ Send Joining Request
@ Joining Status Pending I
S.No. Leave Type Leave Ref. No. Leave Period Contact Person Document Joining Date Joining Status
1 Earned Leaves 775919 gg;:g;gg:g 856537-SHAHMA ANSARI 29/10/2023 (Forenoon) | Pending
© Joining Status Apporoved
A

= 3.6.ii
(iii)  Joining Status Approved:
SE T H F Gl SSTA Iy JeiRid gl § foiee el gary Tdiehd foham ST g &
SHH TP JhR, I AT, qahrer Ja (From—To), FEfAa 31fRT & AA/HRMS @13,
IS gFArdet (View Document), Sisfeiar fafdr (qafest/smwrest) qer f&afd “Approved” g2

(R 3.6.0ii ) s &

% 3rgenTel 31 g Prefix/Suffix T HEl Jood Y, FHT W SRR Tg0T AL, TAAAT 7 F1g

37X (Gap) o T@ dur @ faf2at &1 Felsy vd TR radrnt d A 31a9g #i

Leave Module | 'Mutual Reappointment

fh General

IAPAR.  Payioll  Grieval

@ Send Joining Request

& Joining Status Pending

LEAVE JOINING REFORT

Iﬂ Joining Status Apporoved I 0

‘ S.No. Leave Type Leave Ref. No. Leave Period Contact Person Document  Joining Date Joining Status
1 Earned Leaves 2134230 :i%g;ggig 856538-SHAHMA ANSART 18/08/2025 (Forenoon) Ci';vpv’(‘:’;'ﬁems
2 Earned Leaves 2101462 gi;g;ﬁgg; 856538-SHAHMA ANSARI 07/07/2025 (Forencon) Q{;x’gg’;ﬁem
3 Child Care Leave (Only for Women) 1873269 :ig{,ggﬁgﬂ 856538-SHAHMA ANSART 26/06/2024 (Forenoon) .Ci’;x"g;';:em
4 Maternity Leave (Only for Women) 1872709 ﬁﬁggﬁgiz 856538-SHAHMA ANSART 13/09/2024 (Forenoon) G’;xrg;::em
5 Study Leave 1872682 }g;g;ﬁg;ﬁ 856538-SHAHMA ANSART 20/07/2024 (Forenoon) |  APProved
6 Earned Leaves 1856416 Efggﬁgg: 856538-SHAHMA ANSARI 14/06/2024 (Forenoon) 'ngr(‘:):r:;ents
7 Earned Leaves 1856411 ;ﬂ{,g;ﬁgg 856538-SHAHMA ANSART 25/05/2024 (Forenoon) 'Ci‘;ﬁrg:ﬁem
8 Study Leave 435324 ig;ggﬁgﬂ 883357-EMP SEVEN 16/03/2021 (Forenoon) Ci';vpv’g:ﬁem
2 Study Leave 429020 igﬁggﬁggi 856538-SHAHMA ANSART 20/03/2021 (Forenoon) Ci';vpv’g:rﬁgem

s 3.6.iii
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3.7 HAEG WUST WA W AN FIh JHaHh1T heisy(Calendar) g@sr & ufthar :
AT FUeT N (http://ehrms.upsdc.gov.in) W T @ Leave Module & 3iddld My Leave &

Calendar fdsheq Folent ToTehra/fastel sraerel & T 2@ ST decr & (R 3.7)

LUCKNOW UNIVERSITY , UTTAR PRADESH

Ussr Logged 1n 4 ( A

Posting Offce 1 145 Dema Office

| HOLIDAYS YEARLY LIST 2025 |
| | e Wl "

[ January 2026 I February 2026 [ March 2026 |

Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa

N B s s o R R - o
9 10 1 12[fE 14

o) 1) 52 13
17| 18! 49|20
24| 25/ 26| 27

8

May 2026 |
Tu We Th Fr Sa  su s
2 [z 3| 4[5 s
sl el 7 slB | 7 s 9 1031 12| 13
12| 13| 14 15| 16 | 14| 15! 16| 17| 15[ 19/ 20

18 30 21 23 23 | 31 23 23] 22 EEIEE 27
»[BHES 25 0 |2 2 30

Y
[ July 2026 I August 2026 T 2026 |
Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa
|2 3 4 1 5

| 5[ 6 7 B [ &
12 13| 14 15 16 17|18 9 10 1| 12 13 4[EH i3
19 20| 21| 22 23| 24| 25 | 1617 18] 1920 21 22 | 20

26 27| 28| 29 30| 31 23 24 27 29 27
30 31
I October 2026 [ November 2026 | |
Su Mo Tu We Th Fr Sz Su Mo Tu We Th Fr Sa Su Sa
3 g‘ 3 71 2 3 4 5 6 7 1 2 3 4 5

ol 2 13 14 | & 7 8 910 11 i2
| 17 18 19 20/ 21 | 13| 14 15‘“5\ 17 18 1%

2122 |EZI TR 2

—_ - - —_ — —_— = P : W -

fax 3.7

sl e Z| &l 3 10
12 13) 44| 35 16 a7 | 6]
Zili22| 23 24l (23 23 |BY 25| 26| 77| 28 |

=]

3.8 AT WuaT Méd R CL BOOK (3w srashmqfeasn) 9% Ftar $r gfwam:
AT HYST GIET WX aATaled Y Leave Module & 37dard My Leave & CL Book fd&hcT Select X
T a¥ &1 T A, TTqd Fof, T, Tl UG AV HTHEHD HGhT (CL) AT e T
fEUfI (Approved/Rejected/Pending) T&id & Sirealr| (R 3.8)
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# English | © Logout

HI=Tg H+FaaT S aa 37l
MANAV SAMPADA UTTAR PRADESH

A HRMS ARPPLICATION FOR EMPLOYEE MANAGEMENT

LUCKNOW UNIVERSITY , UTTAR PRADESH
User Logged In : ( HRMS Code -2105168 ) -->> AGRIYA , ACCOUNTANT Role : Establishment Data Entry
Posting Office : MS Dema Office Logged Time : 13 Feb 2026 1:44:50 PM

¢  General Book: DPC

CL BOOK

2019

2020
2021
2022
2023
2024
2025

2026

(R 3.8)

3.9 a9 wFvEr did W FRAA ofig Hir giFam
Manav Sampada Portal (http://ehrms.upsdc.gov.in) (R 3.9) WX ST HT Leave Module - My Leave
- Apply Station Leave [d&eq & ATEIH & FAIRY TAT T %?Qr From Date, To Date, Address Td
Remarks of &Y 3TTdeel Y& Xl &l S8 JfhaT T 368 3raehrer 3afer S dqol STy
3ea HUHIRGT I 3T HAT ¢, Afh @Al Tga W HeAa & Fueh Flafdaa faan
ST Heh

# English ] © Logout

HTg 3OSl STX A9 =T
MANAV SAMPADA UTTAR PRADESH

A HRMS APPLICATION FOR EMP OYEE MANAEIEMEH.'_!'

LUCKNOW UNIVERSITY , UTTAR PRADESH
User Logged In : ( HRMS Code -2105168 ) -->> AGRIYA , ACCOUNTANT Role : Establishment Data Entry

Posting Office : MS Demo Office Logged Time : 13 Feb 2026 1:44:50 PM

¢ General Employee Enroliment | Leave Module = Joining Relieving Appointment/Posting  Reporis. ACR/APAR  Payroll DPG

STATION LEAVE

@ Apply Station Leave

From Date * To date *

Address * Remarks *

= 3.9
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3.10 #A99 ¥FUer 9T 9T View Station Leave Status A% Flar dT UfHAT:

Manav Sampada Portal 9X View Station Leave Status [d&hed & HIEIH & HHART AT
T ofld e T addeT &afa (Approved, Forwarded, Rejected 31T1<) TS Q@
HeheTl Bl

SH GIaem { e I 3T ST, de3t Hear qur Gafta dush ey By Sy gred
Y JTELTh IHeJddl HRERT T ST Fehell g1 (T 3.9)

@  General Leave Module | Mutual Reappointment ~ Appointment/Posting ACR/APAR  Payroll 'Grievance Service Book DPC

APPLIED STATION LEAVE

z: ziference S:ﬂied ;raotr: To Date ;::I‘:’:s II.)a;;Action Contact Person ReportingComments
1 81689 26/05/2025 27/05/2025 27/05/2025 Approved 25/07/2025 i?g’::l' SHAHMA yes

2 23 28/03/2022 03/03/2022 04/03/2022 Approved 28/03/2022 883357 - EMP SEVEN approved

3 90684 19/08/2025 22/08/2025 27/08/2025 Pending iif’::l' SHAHM

= 3.10

3. HAd FUST W& UT "I JTHI (Other Leaves)” WA T qfshaT:

AFT FHPH/A T qd ARAAT & AU 31aede § F 3 Fafd sl @ Ui saewrer @&
AY (Leave Balance) qUTd: HEI TR  Gof &Yl IciAleT ¥ &l @il 3raehrer yfaffedr sa & 3Wid
YOTTel FacT: SHIT gl SV 37c: Yedsh [da)or qearcas Ud IR §0 & e ifaard g1 shrer
gt & geard foRdT off JhR T Helttlsd TT gl gram|
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HTag FIOaTl STX o2
MANAV SAMPADA UTTAR PRADESH

A HRMS APPLICATION FOR EMPLOYEE MANAGEMENT

LUCKNOW UNIVERSITY , UTTAR PRADESH
User Logged In : ( HRMS Code -2105168 ) -->> AGRIYA , ACCOUNTANT Role : Establishment Data Entry
Logged Time @ 13 Feb 2026 2:26:49 PM

Appointment / Posting ACR/APAR

Employee Information
Employee Name
Birth Date
Designation
Mobile Number
Parent Department
Current Department DEMO DEPARTMENT
Current Office MS Demao Office View Cancellation Request

View Pending Request

View Extension Summary Disposed Leaves

View Joining Request

Estd. Department DEMG DEPARTMENT

Estd. Office Name MS Demo Office Update Employee Leave Balance

Estd. Office Mobile Number 00000000000 i il Demo[At]Gmail[Dot]Com
| View Employee CL Book

Full Name

Email

Full Name Dr Puneet Misra FEENEIRERL

Email Misra_puneet[At]Lkouniv[Dot]/ 5 9415159146
State Administrator

Post State HOG Manav Sampada, NIC Lucknow Mobile Number SRR EREEE

Email Ehrms-Up[Dot]Gov[Dot]In Phone Number

< H9 YT Y& G HT HAHIU (Other Leave) T/ HT e afhar AuiRa

AT A & dG aT¢ A F “HIHIA AL — “Hed HTFIA” Tl oo HIHTY TR
T Th Y, frad 3@ faawor v Rl Sl w0 yefdia g smee

4(i) AT FIGT NEA W dAfaaT 3 (Pending Requests) G&@« 1 9T :

3USd TRON HT ITeled el & YTd “View Pending Request” (R-4.i) W o & X dfaa
3aHILT 3AEAT B FAT (LR No., FTH, TGATH, HATEY, HAHT AT, YK, 3Mdes ARy 3nfy
afgd) Y& iIT 8dY &, S8l Reporting Officer Action Shleld & ;;TLISI:M H Approve / Reject / Forward
/ View fdehed Ty 3Ta2Th HRATS HT Fehel o
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(a)

# English ‘ @ Logout

HIAG FGFgaSl ST Ha 21
MANAYV SAMPADA UTTAR PRADESH

A HRMS APPLICATION FOR EMPL DYEE MANAGEMENT

DEMO DEPARTMENT , UTTAR PRADESH

User Logged In : ( HRMS Cede 856538 ) ——>> SHAHMA ANSARI , ASSISTANT REVIEW QFFICER Role : State Corrector
Posting Office : MS Demo Office Logged Time : 13 Feb 2026 2:38:13 PM

¢ General Employee Enrolliment || Leave Module | Mutual Reappomiment  Appomniment/ Posting  ACR/APAR  Payroll  Gnevance  Sepvice Book  BPG

Other Leave f——- | PENDING LEAVE REQUESTS

@ Pending Requests List
Show Search:
25 v
entries
” 525 Posting/Reportin : e Station  Applied
SNo LR No Name Designation ng/Rep: 9 Leave Period LeaveType B Time
Office Leave On
856537 - ACCOUNT MS Demo Office / MS Demo .
12528708l ANSARE | AUBLIOR e 01/12/2025 - 01/12/2025 Casual Leave N 128/11/2025 22:53  Action v
856537 - ACCOUNT MS Demo Office / MS Demo . o
2 2RIRIE s ANeART |AUDTIDR ofice 28/11/2025 - 29/11/2025 Casual Leave N 28/11/2025 22:52 Action v
‘856537 - ACCOUNT MS Demo Office / MS Demo E -
3 2L88899 il e o AlE O Office 08/08/2025 - 08/08/2025 Casual Leave N 07/08/2025 13:24  Action v
856537 - ACCOUNT MS Demo Office / MS Demo : .
4 [ZUEsEAN e [ e i 09/08/2025 - 11/08/2025 Casual Leave N 06/08/2025 15:00  Action v
856537 - ACCOUNT MS Demo Office / MS Demo | g
5 2165552 07/08/2025 - 07/08/2025 Casual Le: N 106/08/2025 13:35
SHAHMA ANSARI AUDITOR Office 798/ 103 it bt 488/ Action 4

a-4.i

4.(ii) Manav Sampada Portal 9T Disposed Leaves @< & 9f$hT :

Manav Sampada Portal # HRMS Code @ qrgds § it &Y Leave Module = My Leave -> Other
Leave -> Disposed Leave Requests 9¥ TFeleh |

fFerh A & e & AT Tord g

Approved ¢ Wielel T 9Tel foh dfereht fe@elr &, foraet & @efr gefear e € 9 @ Reporting
Officer / Higher Officer & favir ¢ e g(R=-ii.a)l

. Leave Ref. No. — 38 Bl #T Ifadh AR

. Name — {3 el & ge& & fAU 3mdes fmar &

. Leave Period - fohe fohgr T T gedl o a8-¢ )From —To)

° Leave Type — 37@ehIel &I YR )Casual Leave, Earned Leave, Study Leave 37f¢
o Leave Status — Jgf 3ifax FRORT @ Edr &, 59

Leave Approved — Bl Tdiehd &1 5

Leave Rejected — Pl 3i&diehd &Y &1 915

Cancelled on Request — #aT & @ 3des a9d oI, AT el Had g 75
Joined — P& & dTE SATSTAT Sl HIIATET Eof H & TS
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Festing Uttice | M3 Dama Utiice

@ Gened  Employes Envollment | Leave Module | Mutuat Reappointme

Appomtment f Posting -ACR/APAR  Payroll  /Grievance  Service Book  DPC

Logged lime i 1d Feb 2UZ6 /1104 P

§
A

DISPOSED LEAVE REQUESTS

Other Leave

(b)

Forwarded ¢ & @

R-ii.a

. Applied On / Time — 37dcaT e 3R fohder sot foRam amm ar
o Is Forwarded — & #gi/— FAT Ig 37AcaT 39T fhar 3R 31fFRT Fr I =7 or

. Print — X aTe 37Msehe, i o Fereh ateh 38 Pt &1 A e & aoha €

. AT Approved &8 H 3TUeRT 30T SaRT AT 319k e HAUNRAT @RI 1 775 Tl Rt
gefedt &1 qu Rebig fe@ar § e X thaerm & g 2|

Y A9 RAT Forward T f&ar g(R@F-ii.b)|

neral

Employee Enrollment | L

ve Module

Mutual Reappaintment

ACRIAPAR

| © Approved
[ show Search:
AR
| entries
S.No.  Leave Ref. No. Name Leave Period Leavelype Leave Status Applied On  Time Is Forwarded Print
1 2748751 2008209-GURU PRASAD 10/01/2026 - 13/01/2026 Medical Leave / Full Pay Leave- Commuted Joined 19/01/2026  17:36 No =
2 2626018 2008209-GURU PRASAD 01/11/2025 - 30/11/2025 Medical Leave / Full Pay Leave- Commuted Joined 19/12/2025  12:12 o L]
31 2620237 2008209-GURU PRASAD 09/12/2025 - 11/12/2025 Earned Leaves Joined 18/12/2025  16:25 No E=]
4 2479225 856537-SHAHMA ANSARL 18/11/2025 - 18/11/2025 Duty Leave Leave Approved 18/11/2025 1512 No = |
5 2203997 2008209-GURU PRASAD | 06/10/2025 - 06/10/2025 Casual Leave Lsave Approved 25/09/2025  16:29 No =
6 2293013 2008208-GURU PRASAD 25/08/2025 - 26/09/2025 Casual Leave Leave Approved 25/09/2025  16:17 No =]
7 2287164 856537-SHAHMA ANSART 30/09/2025 - 30/09/2025 Casual Leave Cancelled on Request 23/08/2025  16:19 No
2250285 856537-SHAHMA ANSARL 11/89/2025 - 11/09/2025 Casual Leave Leave Approved 05/09/2025  13:36 fio = |
9 2206797 856537-SHAHMA ANSART 08/09/2025 - 08/09/2025 Casual Leave Leave Approved 01/09/2025  14:05 No &
10 2226795 856537 -SHAHMA ANSARL 06/09/2025 - 06/09/2025 Casual Leave Leave Approved 01/09/2025 14105 No [
11 2217714 856537-SHAHMA ANSARL 30/08/2025 - 01/09/2025 Casual Leave Leave Approved 28/08/2025  15:01 No =]
12 2211028 856537 -SHAHMA ANSARI 02/08/2025 - 02/08/2025 Casual Leave Leave Rejected 26/08/2025  13:40 Ne [
13 2134230 856537-SHAHMA ANSART 24/07/2025 - 17/08/2025 Earned Leaves Joined 23/07/2025  15:35 No [
14 2101462 856537-SHAHMA ANSARL 02/07/2025 - 04/07/2025 Earnad Leaves Joined 07/07/2025  15:45 No &
15 2101243 856537-SHAHMA ANSART 02/07/2025 - 08/07/2025 Earned Leaves Cancelled on Request 07/07/2025  14:41 No &
16 2101233 856537-SHAHMA ANSART 02/07/2025 - 07/07/2025 Earned Leaves Cancelled on Request 07/07/2025  14:36 No =]
17 2101004 856537-SHAHMA ANSART 02/07/2025 - D4/07/2025 Earned Leaves Cancelled on Reguest 07/07/2025  13:46 No L=
e anaania QEAR37 CUALMA ARICADT Inineianas 110k hans. Emrmnd | nmens Fmmeallad an Baminnt naiasians dnead e (=1

gefeal fRwdr § foe 3Rl & 3ot o< & 3mer forelt quy srftrrdt

@ Approved

I DISPOSED LEAVE REQUESTS

I © Forwarded I

5.No. Leave Ref. No. Name Leave Period Leave Type Forwarded To Forwarded Date Remarks LeaveStatus. Print
& 419261 B856537-SHAHMA ANSARI  03/06/2020 - 03/06/2020 Casual Leave 856537-SHAHMA ANSART 31/05/2020 fwd Rejected Jﬁl

2 419477 856537-SHAHMA ANSARI | 10/10/2020 - 13/10/2020 |Eamned Leaves 877808-Apoorva Singh @g/10/2020 forwarded | Cancelled on Request ‘EJ‘

3 840433 1670418-PRADEEP KUMAR  21/11/2023 - 30/11/2023 Eamned Leaves 1670417-AMIT KUMAR 17/11/2023 please take action Approved a‘

4 578889 1517492-POONAM 29/11/2022 - 30/11/2022  Privilege Leave 883357-EMP SEVEN 03/02/2023 ok Approved al

5 419228 856537-SHAHMA ANSARI  07/05/2020 - 07/05/2020 | Casual Leave 856537-SHAHMA ANSART 04/05/2020 frwd Rejected E

6 419295 B856537-SHAHMA ANSARI  12/06/2020 - 12/06/2020 Casual Leave 856537-SHAHMA ANSART 11/06/2020 fwded Rejected g

7 840433 1670418-PRADEEP KUMAR  21/11/2023 - 30/11/2023 | Earned Leaves 1670417-AMIT KUMAR 17/11/2023 take action Approved =

] 1881252 2008209-GURU PRASAD 04/04/2025 - 24/04/2025 | Study Leava 856537-SHAHMA ANSARL 03/04/2025 chek Joined nE‘

s = 856537-SHAHMA ANSARL  04/06/2020 - 04/06/2020 | Casual Leave §56537-5HAHMA ANSARL | 31/05/2020 Fd Relected =N |
10 420050 856537-SHAHMA ANSARI  07/01/2021 - 07/01/2021 Casual Leave 858537-SHAHMA ANSART 13/01/2021 Rejected “Ea
ir 1873284 856537-SHAHMA ANSARL  15/08/2024 - 17/08/2024 | Abortion Leave (Only for Women) | 5- 01/04/2025 Panding

12 773636 877091-EMPLOYEE FIVE 19/10/2023 - 20/10/2023 | Medical Leave / Half Pay Leave 908024-EMPLOYEE A 06/10/2023 please take rescissory action | Approved (-]
13 346217 856537-SHAHMA ANSARI  01/02/2020 - 01/02/2020 | Eamed Leaves 856537-SHAHMA ANSARI 20/02/2020 forward | Rejected .BI
14 419263 856537-SHAHMA ANSARI  05/06/2020 - 05/06/2020 Casual Leave 856537-SHAHMA ANSART 01/06/202 fwd Rejected g

= 423264 856537-SHAHMA ANSARI  22/02/2021 - 22/02/2021  Casual Leave 856537-SHAHMA ANSART /2021 bsa Rejected _‘

16 2296780 856537-SHAHMA ANSARI | 26/09/2025 - 26/09/2025 | Casual Leave 2008209-GURU P 26/09/2025 test 123 Pending

17 1227123 2015883-RRG 18/07/2024 - 20/07/2024 ' Earned Leaves 201607 IDHIR KUMAR  29/07/2024 Plz take necessary action Rejected i
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-ii.b
e  Forwarded To - {5 3TRSRIFAIRY & 3R AT 147
e«  Forwarded Date - fo5d aRi@ &I 39T &ar
e Remarks - BRas &d THT 3o 15 feouolr  3H)“take action”, “please take
necessary action” 3Tfe
«  Leave Status - 38 WRdS 3Mdes W AW F1 ol g3m, 59
= Approved - F9Y drel HAFRT & pecl A # &
" Rejected - geel 3 & 75
» Cancelled on Request - #HaRT & 3dae araw & felar
. Pend/ng-ﬂﬂ#éﬁmé'mwﬁvﬁﬁﬁfﬁr
» Joined - SaISfAIT & TS

4.iii Manav Sampada Portal 9T View Cancellation Request @« $ qfshar:

Al ¥el & §1E STd 3T Leave Module — Cancellation Request IoTdl &, ol I§ ST TercTl Bl
Igl dieT HeT deee fewd §:

a) Pending Cancellation Requests
b) Disposed Cancellation Requests
c) Cancellation Requests Forwarded by You

(a) Pending Cancellation Requests-39 ThieT # mofr afea srawrer faEdewTor B@ﬂﬁ'iﬁr ﬁ?ﬁ_ﬁ
gl fe@rs & §13T8 3 View / Action ST f&T ST B, forg W fForeh avteh 31fUishrdy faraor
&@ AT FATg F T g(RAjii.a)l

@, General  Employee Enolliment | Leave Module | Mulual Reappoutiment /Appoiniment/ Posting  ACRIAPAR  Payrall | Grivance |  Service Baok = DPC

| PENDING LEAVE CANCELLATION REQUEST

I |

IB g C; ion q I
S.No. Leave Ref. No. Name LeaveType Leave Period Leave Days Applied On Cancellation Request Date
1 2134250 2008208 - GURU PRASAD Casual Leave 24/07/2025 - 25/07/2025 2 23/07/2025 25/09/2025
2 1163513 856537 - SHAHMA ANSART Casual Leave 08/06/2024 - 08/06/2024 1 07/06/2024 31/03/2025
3 1059538 856537 - SHAHMA ANSART Casual Leave 13/03/2024 - 13/03/2024 1 13/03/2024 31/03/2025
4 938476 856537 - SHAHMA ANSARL Casual Leave 27/12/2023 - 27/12/2023 1 31/12/2023 31/03/2025
5 746905 856537 - SHAHMA ANSART Casual Leave 15/09/2023 - 16/09/2023 2 14/09/2023 31/03/2025
6 742772 856537 - SHAHMA ANSART Casual Leave 08/09/2023 - 09/09/2023 2 08/09/2023 31/03/2025
7 612167 856537 - SHAHMA ANSART Casual Leave 18/02/2023 - 18/02/2023 1 16/02/2023 31/03/2025
8 612166 856537 - SHAHMA ANSART Casual Leave 17/02/2023 - 17/02/2023 1 16/02/2023
° 610810 856537 - SHAHMA ANSART Casual Leave 15/02/2023 - 16/02/2023 2 14/02/2023 31/03/2025
10 602215 856537 - SHAHMA ANSARL Casual Leave 20/01/2023 - 20/01/2023 1 31/03/2025
11 601736 856537 - SHAHMA ANSART Casual Leave 10/02/2023 - 11/02/2023 30/01/2023 31/03/2025
12 433731 856537 - SHAHMA ANSART Medical Leave / Half Pay Leave 16/06/2021 - 16/06/2021 16/06/2021 31/03/2025
13 433366 856537 - SHAHMA ANSART Study Leave 10/06/2021 - 10/06/2021 10/06/2021 31/03/2025

R iii.a
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(b) Disposed Cancellation Requests - 38 %5 T T gl TEdeor e Rwa § o
W T & Ao er gar gi(Riiib)

nrollment | LeaveModule  utual ppointment  Appomntment / P IAPAR ' Payroll wvance  Sel

I PENDING LEAVE CANCELLATION REQUEST
ing C =
G ion I

S.No. Leave Ref. No. Name LeaveType Leave Period Leave Days Applied On Cancellation Request Date

1 2287164 856537 - SHAHMA ANSARL Casual Leave 30/08/2025 - 30/09/2025 5 23/09/2025 23/09/2025 Approved
2 2101243 856537 - SHAHMA ANSARL Earned Leaves 02/07/2025 - 08/07/2025 7 07/07/2025 07/07/2025 Approved
3 2101233 856537 - SHAHMA ANSARI Earned Leaves 02/07/2025 - 07/07/2025 |6 07/07/2025 07/07/2025 Approved
4 2101094 856537 - SHAHMA ANSART Earned Leaves 02/07/2025 - 04/07/2025 3 07/07/2025 07/07/2025 Approved
5 2024016 856537 - SHAHMA ANSARL Earned Leaves 10/06/2025 - 11/06/2025 2 03/06/2025 07/07/2025 Approved
6 1980929 856537 - SHAHMA ANSARL Earned Leaves 12/05/2025 - 13/05/2025 2 14/05/2025 12/06/2025 Approved
7 1811141 856537 - SHAHMA ANSART Abortion Leave (Only for Women) 18/04/2025 - 19/05/2025 32 16/04/2025 02/05/2025 Approved
a 1903153 856537 - SHAHMA ANSARI Earned Leaves 14/04/2025 - 16/04/2025 3 11/04/2025 22/04/2025 Approved
] 1903149 856537 - SHAHMA ANSARL Earned Leaves 12/04/2025 - 13/04/2025 2 11/04/2025 22/04/2025 Approved
10 1873287 856537 - SHAHMA ANSARI Duty Leave 16/10/2024 - 16/10/2024 1 01/04/2025 01/04/2025 Rejected
11 1873251 856537 - SHAHMA ANSARI Privilege Leave 20/09/2024 - 20/09/2024 1 |31/03/2025 01/04/2025 Rejected
12 1864858 2008209 - GURU PRASAD Medical Leave / Full Pay Leave- Commuted 27/03/2025 - 31/03/2025 |5 26/03/2025 18/06/2025 Approved
13 1856427 856537 - SHAHMA ANSARI Earned Leavas 19/02/2026 - 20/02/2026 2 20/03/2025 31/03/2025 Approved
14 1855692 856537 - SHAHMA ANSART Earned Leaves 20/03/2024 - 21/03/2024 2 20/03/2025 31/03/2025 Approved
15 1852379 856537 - SHAHMA ANSARI Earned Leaves 09/03/2025 - 09/03/2025 1 18/03/2025 31/03/2025 Approved
16 1851859 856537 - SHAHMA ANSART Earned Leaves 18/03/2025 - 18/03/2025 1 18/03/2025 18/03/2025 Approved
17 1354670 856537 - SHAHMA ANSARL Earned Leaves 28/09/2024 - 01/10/2024 4 26/09/2024 12/06/2025 Approved
18 433335 856537 - SHAHMA ANSARI Special Leave 09/06/2021 - 09/06/2021 4 09/06/2021 24/03/2025 Approved
19 432882 856537 - SHAHMA ANSARI Special Leave 04/06/2021 - 04/06/2021 1 02/06/2021 24/03/2025 Approved
20 419477 856537 - SHAHMA ANSARL Earned Leaves 10/10/2020 - 13/10/2020 4 09/10/2020 15/02/2025 | Approved

(R iii.b)
& ufafee & aae feufa fordr gidr g—
. Approved (ﬁﬁ%_cl')
. Rejected (3rFdid)

) Cancellation Reques

Forwarded by You —

3T Thie] W g8 TREIRIOT 3RY fG@s &ar § O 3must wa amar et aftss sl +

9

I (Forward) fFar g1(Riii.c)

Eneoliment | Leave Module | Mutua!f Reappomtment  Appointment / Posting  ACRIAPA| Payroll  Grevance ervice Book  DP!

PENDING LEAVE CANCELLATION REQUEST

(+] g Cance ion S

o Di dc lation

Cancellation Requests Forwarded by You I

S.No. Leave Ref. No. Name LeaveType Leave Period Leave Days Applied On Cancellation Request Date
1 1873283 856537 - SHAHMA ANSART Ordinary Leave 24/07/2024 - 25/07/2024 2 01/04/2025 01/04/2025
~
\

(R iii.c)

4.iv ATAT HYST 9 9T View Joining Request 3@ FT afshaT:
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AT WOeT e H 39 HRMS 1S 3 qrdas & difae Y Y Acg @ rasrer Az
(Leave Module)ﬂﬁ aar shglﬁ # Leave Joining Report (37d<hTer aﬁﬁw ROE) W Falh ALl

# English | © Logout

HEG FFaal SoiX 9S3)
MANAV SAMPADA UTTAR PRADESH

A HRMS APPLICATION FOR EMPLOYEE MANAGEMENT

DEMO DEPARTMENT , UTTAR PRADESH
User Logged In : { HRMS Code -856538 ) ——>> SHAHMA ANSARI , ASSISTANT REVIEW OFFICER Role : State Corrector

Posting Office : MS Demo Office Logged Time : 13 Feb 2026 7:31:27 PM
[— =

% General Employee Envoliment | Leave Module |« Mutual Reappointment  Appointment/ Posting ACR/APAR® Payroll Gnevance Service Book DPC

LEAVE JOINING REPORT

© Pending Reqguests

© Disposed Requests \
@ Reguests Forwarded By You \ |

S.No. Employee Name Leave Type Lem'l‘e No. Applied Date Leave Period Leave Days Suffix Days ini Date D Action
1 SHAHMA ANSARI Earned Leaves 775919 0/10/2023 %;;ig;%g%g 5 0 29/10/2023 Pending
ICER]
. 379 9% T 3 AT fears &a:
(a) Pending Requests (difaa Srgfaar 317311?-1' )
(b) Disposed Requests (fgeTe a1 Sigfaer 31@?-1' )
(©) Requests Forwarded By You (3T9& ZaRT 3T 3rrer)

(a) Pending Requests- 38 THIeT H ag T joining reports fT@s &t § o W 3rsh a& Aol =i@r
g3 &1 Action status— Jgf & 31T SIS @ Approve / Reject / Forward &T TehdT §, T8 Ul
AR A dfad FRt S FTERy ar Bl

(b) Disposed Requests- 38 ThH\T & d joining reports fT@s dr § e W 31T ugar & Aok
o T g1 Action Status — Approved / Rejected

(c) Requests Forwarded By You: 38 ®hiel & 9 & joining reports f&@rs &t § foieg maat gg
3T (Forward) fFeT 3Tanf@erll &I &S g1 Action Status (Pending/Approved/Rejected) I8
AT el MAF SART AW equelt &1 faega fawor R B

4.v AT FYST 9I¢eT WX View Extension Request 2@ Y UfshaT:

AT HUST (Manav Sampada) TIEeT # HRMS 1S T UrHds & @lfale] & MY A< A Leave Module
(3TaehTer H‘T?ﬁlﬂ?vl’)ﬂ?f 3R SUICI§I3FI # Extension Request / Leave Extension Request fd&ed WX &
| (RT4.w)

e  TIA FIA W Extension Request HFIT 45T ot Srwem, forad et yoq@ aareret fe@ms
Sr—
(a) Pending extension Requests
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(b) Disposed extension Requests
(c) Extension Requests Forwarded By You

# English ‘ © Logout

Hiad g E] ST a2y
MANAV SAMPADA UTTAR PRADESH Liid g g

A HRMS APPLICATION FOR EMPLOYEE MANAGEMENT

DEMO DEPARTMENT , UTTAR PRADESH
User Logged In : ( HRMS Code -856538 ) -->> SHAHMA ANSARI, ASSISTANT REVIEW OFFICER Role : State Corrector

Posting Office : MS Demo Office Logged Time : 13 Feb 2026 7:31:27 PM

¢ General Employee Enroliment = Leave Module | Mutual Reappointment Appointment / Posting ACR/APAR  Payroll  Grievance  Service Book DPC

PENDING LEAVE EXTENSION REQUEST

i3 Pending Extension Requests

i3 Disposed Extension Requests

| P Extention Requests Forwarded by You \

S.No. Leave Ref. No. Name Leave’ Leave Period Leave Days Applied On Extension Request Date Status
i 775919 856537 - SHAHMA ANSARI | Earned Leaves%24/10/2023 - 28/10/2023 5 10/10/2023  21/06/2024
2 419477 856537 - SHAHMA ANSARI Earned Leaves 10U80/2020 -13/10/2020 4 09/10/2020 19/09/2023

(a) Pending Extension Requests- I§ U& sifare (Pending) T 3[E &, fore ov 3130 h1g foTy
e g3 &

(b ) Disposed Extension Requests-ZI%Tu J g 3-1?:[{1‘21 H:tﬂHEEI gld § o9 o IGIE g gl gl
© Extension Requests Forwarded by You- & Requests SiT 3Tq& I 3T (Forward) fT arw &1

4.vi ATAT 9T D¢ W Pending Station Leave 2@« &Y 9fhaT :

My Leave Module & 3Taad Other Leave & §}I'J¢|3'I3?I' # g Pending Station Leave &T fa&eq
frarg & 3@ W Fad Fa W Q) Reer wiid aad fRT4.vi)—

@ General Employee Enfollment | Leave Module | Mutual Reappointment  Appointment/Posting ACR/APAR  Payroll  Grievance  Senvice Book: DPC

PENDING LEAVE EXTENSION REQUEST

Pending Extension Requests

Disposed Extension Requests \

1 Extention Requests Forwarded by You \

S.No. Leave Ref. No. Name LeaveTyp: Leave Period Leave Days Applied On Extension Request Date Status

1 775919 856537 -~ SHAHMA ANSARI  Earned Leaves |24, 2023 - 28/10/2023 5 10/10/2023  21/06/2024
Z 419477 856537 - SHAHMA ANSARI Earned Leaves | 10/10/2 - 13/10/2020 4 09/10/2020  19/09/2023

N~

ICER R
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(a) Pending Requests List of Employees
(b) Forward Request to Next Level

a. Pending Requests List of Employees - I8l 3mq saamial dr «ifad Station
Leave 3rdes g ¢@ Fehd gl

b. Forward Request to Next Level - 3@ fa®ea & aATegs & 3mq Station Leave
3TdEsT I 379Tel AT U TATRA FL Thd gl

4. Manav Sampada Portal 9T Extension Summary @&« $r 9fhT:

HEH Ugel Manav Sampada (ehrms.upsdc.gov.in) OIEeT 9 37T Login ID 3R Password & Login
Cory

MM I I e S ] B L T R

General Employee Enrollment | Leave Module = Mutual Reappointment ‘Appointment/ Posting  ACR/APAR  Payroll Grievance  Service Book: DPC

LEAVE EXTENTION DETAIL

Leave Ref. No. *
ICER
° Menu Bar & ElTlE'wLogin?I?f & 9 I @ Q%T menu H T Leave Module fded 9T aT

o ST¢| gt Th S'T'QE'IBFT ﬁﬂq@?ﬂl SHH A View Extension Summary W Fele &1 58 fadeq
meamﬂﬁﬁwt@'ﬂaﬁﬁaﬁLeaveExtensionﬂ?rﬁﬁTUTaETEITW%’I
° Leave Ref. No. ot ﬁ@g%wﬁwwmmmmﬁmavemﬁ
No. (g1 TG TEAT( =T grom|

. SEARCH WX f@d& FY Leave Ref. No. a0 & &1 SEARCH d¢+T &aTU| SH& &G 3TTeh
37Tl ¥ FeSd Extension Summary ThleT O ﬁ'@g & et
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